
2nd Level Review 

    Once the Manager completes the 

associate evaluation, the form will 

be routed to you for final review. 

   As a 2nd Level Reviewer, you will 

ensure that any ratings/comments 

provided are accurate and appro-

priate. You will not be required to 

populate the ratings or add addi-

tional comments. However, if you 

feel the form needs revisions, you 

have the ability (at the end of the 

form) to send it back to the manag-

er for changes.   

Logging In 

1) To begin, log into the system via 

SSO or the link provided on Buzz. 

(use forgot password for reset if 

needed) 

2)  Under the “2nd Level Review 

Required” section, click on the as-

sociate’s name under “To Do” to  

review their evaluation. 

 

 

2nd Level Review: Logging into the System & Home Page 

*Use the Forgot Password link to reset password  

1 
Via: https://essex.okta.com/ Buzz Link 

2 

https://essex.okta.com/


There are three main 

sections to review: 

Critical Functions, Ex-

pectation of Employ-

ment, and Performance 

Summary.  

To do this: 

• The associate com-

ments/rating will ap-

pear in the “Subject 

Ratings” or “Subject 

Comments” section.  

These items will be 

populated if the asso-

ciate completes their 

self evaluation.  Other-

wise it will be blank. 

• To view the Man-

ager’s Rating/ Com-

ments” : click on the 

“More Ratings from 

Others” link at the 

bottom right hand cor-

ner of each rating 

item. 

 2nd Level Review: Critical Functions 
 



Signatures 

After reviewing the 

entire evaluation, you 

now have the oppor-

tunity to provide feed-

back about the associ-

ate. 

Please Note—If you 

choose to add your 

own comments, they 

will become part of 

the final evaluation 

form. 

If you approve of the 

evaluation, click the 

“Sign” button and it 

will be routed back to 

the manager for their 

signature.   

If you do not approve 

of the evaluation, click 

the “Reject” button 

and it will be routed 

back to the manager 

for revisions. 

 

 2nd Level Review: Signatures 

If you would like to add your own comments, you can now do so here.  

Please Note—Your comments will become part of the final evaluation 

form. 


