Job Aid — How to Access a Course in Learning Bridge

e lLogin to essex.okta.com
e Select the Learning Bridge LMS app
e You'll be directed to the Learning Bridge homepage as shown in the images below
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e You'll be directed to the Training Details page as shown in the image below
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‘ Microsoft Office 2016: Excel

ﬁ— Click the Request button to register

This curriculum offers an overview of essential functions available in Microsoft Office Excel 2016.

Instructions and Additional Informatien

Available to:
All Essex Associates

Make sure to read the instructions

To register: s . .
Click the Request button on the Training Details Page and additional information
You will be redirected to your Transcript Page

Click Open Curriculum from your transcript

Already Registered?
From the Training Details Page: click the Open Curriculum Player button
From the Learner Home Page: Click the Open Curriculum link in the bottom right corner of the training image.

i

Information Icon: Click this icon within the curriculum to view the section instructions in a pop-up (if available).

e You'll be directed to your Transcript page as shown in the image below
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Click the Open Curriculum button
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e Now, you are ready to access the courses as shown in the images below
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Status: Not Activated Due: No Due Date Training Hours: 1 hrs 4 min
Microsoft Excel 2016 makes it easy to create worksheets and workbooks, and to
manage and manipulate data. In this course, you will learn how to cut, copy....
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Making your data look good is easy in Microsoft Excel 2016. You can format
numbers and text, and apply styles to make your data stand out. In this course, ...

Microsoft Excel 2016 Essentials: Data Presentation

Strategies i/

Status: Not Activated Due: Mo Due Date  Training Hours: 48 min
Microsoft Excel 2016 gives you many options for improving the presentation of
your data. In this course, you will learn about adding visual impact to your...
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