Instructions to access Human Resources Associate Handbook 2017

1. Login to essex.okta.com.

2. You will be asked to sign in using your computer username and password.

Note: Please contact ast@essex.com for any login related issues.
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4. You may be asked to read and agree to the terms and conditions. Read and scroll down to the end of
the page, and click the “I have read and agree to the above Terms and Conditions” link to continue.

Terms and Conditions

You may not assign or transfer this agreement {your right to access and Use Yardi eLearning under these Terms}. in whole or in part,
without the prior written consent of Yardi. Any pted B/ vl of these Terms will be null and void and of no force or
effect. Yardi may assign this agreement freely at any time without notice. Subject to the foregoing, these Terms will bind and inure to the
benefit of each party's permitted successors and assigns. These Terms and the relationship between you and Yardi shall be governed by the
laws of the United States and the State of California as such laws are applied to agreements entered into. and performed. entirely within the
State of California. Any action or proceeding related to or arising out of these Terms shall be resolved only in a court of competent
jurisdiction in the City of Santa Barbara, State of California (or the court of competent jurisdiction closest to the City of Santa Barbara, CA if
no court of competent jurisdiction resides in the City of Santa Barbara, CA), and the parties consent to the personal jurisdiction of such
courts and expressly waive any right they may otherwise have to cause any such action or proceeding to be brought or tried elsewhere.
Yardi's failure to exercise or enforce any right or provision of these Terms shall not constitute a waiver of such right or provision. If any
Terms provision ks found by a court of competent jurisdiction to be unenforceable, the parties nevertheless agree that the court should
endeavor to give effect to the parties' intentions as reflected in the provision, and these Terms shall otherwise remain in full effect. The
section titles in these Terms are for convenience only and have no legal or contractual effect.

Last Updated: January 26, 2015

Click to continue.

- Yardi 75 Community Dashboard video

5. You’'ll be directed to the following Dashboard on Yardi LMS. Click the Pending Courses link to access
Human Resources Associate Handbook 2017 assigned to you.

0 i 4 0

Pending Tracks Pending Courses Upcoming Events

Catalog

February 2017
Click the Pending Courses link

Tracks .
to access Associate Handbook.

Courses

Events

Page 2 of 3




6. Click Human Resources Associate Handbook 2017 to start.
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7. You'll be directed to the Human Resources Associate Handbook 2017 page. Follow the instructions on
this page carefully to read and acknowledge the handbook.

@ Dashboard Visit Training Admin Mode
Human Resources Associate Handbook 2017 @
@ coursemap B My Activity
Associate Handbook 2017
The Associate Handbook sets forth some of the Company’s policies and guidelines related to the employment, benefits,

and rules for all Associates. You are required to follow the steps given below to read and acknowledge the
handbook:

1. Click Associate Handbook 2017 - The Associate Handbook will open in an new tab.

2. Read the handbook carefully.
3. Close the handbook and come back to this page.

4. Read the acknowledgement message.

Acknowledgement Message:

This is to acknowledge that I have received a copy of the Essex Property Trust, Inc. Associate Handbook and understand that it sets
forth some of the terms and conditions of my employment as well as some of the duties, responsibilities and obligations of employment
with Essex. I understand and agree that it is my responsibility to read and familiarize myself with the provisions of the Associate
Handbook and fo abide by the rules, policies and standards set forth in the Associate Handbook. I further understand, however, that

Fha malicine cnmtninad in Hha Unndbhenle aen midalinae anbe and anifth fha aseantinn oF Hhoa nf il maliciae aen med intandad fn o ceandba as
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