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Misc. Capital – What Is It?

 Allowance: $0 - $1,000 per unit – check w/ your PM
 Not intended to fund renovations outside the 

Redevelopment scope.
 Redevelopment OR Ops vendors can execute the work
 Misc Cap is not used for carpet replacements.  Carpet 

replacement costs to be capitalized by Ops.

Note: Budget overruns of Misc. Capital will be paid for by Ops

KB Specifics – Misc. Capital

Job Aids on Buzz: 
http://buzz.essex.com/department/asset-management/job-aids-and-internal-email-templates



Misc. Capital Execution
Step 1: Scope Creation

 During Pre-Walk…
o Ops will note on the Pre-Walk Form what items within 

the unit will need to be addressed as part of the Misc
Cap scope/work
o Scope should include items necessary to be 

replaced/repaired in order to make the unit rent ready 
o Critical question: If Redev was not in the unit, what would 

you have to replace/repair in order to make the unit rent 
ready?  Anything that you answer “yes” to should be in 
the Misc. Cap scope

 Ops to email Pre-Walk Form to PM
 Redev PM to confirm and approve Misc Cap 

scope

KB Specifics – Misc. Capital



Misc. Capital Execution
Step 2: Execution

 Ops will decide how Misc cap work will be 
executed
 Using Ops vendors?

 If using Ops vendors, refer to next slides on process
 Using Redev vendors?

 If using Redev vendors, no further action, other than 
sign off that the work is complete, is necessary from 
Ops

Note:
o If Redev vendors are being used, Misc. Capital work can occur 

concurrently with renovation
o If Ops vendors are being used, Misc. Capital work should occur after

Redev’s turn is complete.

KB Specifics – Misc. Capital



Misc. Capital Execution

Step 3: Execution w/ Ops Vendors

 Ops to schedule their vendors who will perform 
Misc Cap work
 All Misc Cap work should occur after Ops sign off 

that the Redev turn is complete

 Ops to order any necessary materials for Misc
Cap work

KB Specifics – Misc. Capital



Misc. Capital Execution

KB Specifics – Misc. Capital

Step 4: Invoicing w/ Ops Vendors 
 Ops to coordinate invoicing with vendors by taking the 

following steps…
 Do NOT create a P.O. for Misc Cap work
 For vendors that require a P.O., provide the following information to the 

vendor to put in the P.O. section of their invoice…
 Include “Redev – Misc – Yardi Property Number – Unit Number” on 

every invoice (Ex: “Redev-Misc-145-Unit 100”)

 Ops to have vendors send invoices to you at the property 
or email them to redevap@essex.com
 Emailing the invoice w/ the naming convention above will be the 

fastest way to get your vendors paid
 If invoices are set to you at the property, please batch and send to 

redevap@essex.com or Redev PM

mailto:redevap@essex.com


Misc Cap Tracking – How to Look Up In 
Yardi

Misc Cap Tracking

Side Menu > Analytics > Job Cost Analytic

Required Field Entries
o Job (misc-”your Yardi property number”)
o Category Tree (essex_jobcost)
o Period Dates
o Report (Job Cost Report Detail)



Misc Cap Tracking

Budget Tracking

Excel report sent out monthly in renovations email

o Screen shot above depicts what the report looks like
o Reference property name and remaining budget column 

for relevant info



Misc. Capital – Further Definition

Misc. Capital Job Aid
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